
To Whom It May Concern,

As we prepare for our upcoming Anaheim seminars hosted by Global Training Center, we would like to present this letter of
justification for employees’ participation in any or all of the following key courses:

Exporting Procedures
Importing Procedures
Tariff Classification
Incoterms® Rules

Why is comprehensive trade compliance training essential?
In today’s regulatory environment, errors—even minor ones—can result in significant fines, shipment delays, and reputational
damage. The seminars empower participants to prevent costly mistakes, optimize duty payments, and maintain smooth cross-
border operations.

Course Summaries

Exporting Procedures:
Comprehensive overview of export compliance, regulations, documentation, licensing, recordkeeping, and audit preparedness to
help manage international trade successfully and avoid costly violations or shipment delays.
Importing Procedures:
Participants learn the end-to-end process of importing goods into the United States, including regulatory requirements,
valuation principles, collaboration with customs brokers and agencies, and common pitfalls to avoid.
Tariff Classification:
Focused on the foundational trade activity of product classification, this seminar trains participants to master the Harmonized Tariff
Schedule, interpret legal notes, resolve classification challenges, and maintain documentation to minimize risks and maximize trade
benefits.
Incoterms® Rules:
Without a good understanding of Incoterms, the terms you are using may be putting your company at risk and adding
unnecessary costs and confusion. You must understand which Incoterms best work for your company.

Benefits to Your Organization
Mitigation of financial, operational, and reputational risks
Enhanced compliance capabilities aligned with evolving regulations
Greater efficiency and accuracy in transactional processes
Improved preparedness for audits and government inquiries
Empowered staff can leverage tariff and duty savings legally
Commitment to fostering a culture of continuous learning and compliance

Extra:
Participants will receive comprehensive course materials, including reference books and certificates of completion.
Attendees will receive continuing education credits for each course taken.

If you need additional information on course content, scheduling, or how these courses can fit into your company’s
development plans, please contact us directly. We are committed to supporting your team’s knowledge and operational
excellence.

Sincerely,

Global Training Center
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